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EQUAL  EMPLOYMENT  OPPORTUNITY 
COMMISSION 

PRIVACY  ACT  OF  1974 
RepvblicaticHi  of  Privacy  Act  SysteaM  of  Records 

Action:  Publication  of  Second  Annual  Compilatioa  of  Privacy  Act 
Systems  of  Records  maintained  by  the  Equal  Employment  Opportuni¬ 
ty  Coihmission. 

Summary:  The  Privacy  Act  of  1974,  5  U.S.C.  Sec.  SS2a(eX4)  (Pub. 
L.  93-597),  requires  that  each  agency  publish  in  the  Federal  Regis¬ 
ter  at  least  annually  a  notice  of  the  existence  and  character  of  systems 
of  records  it  maintains. 

A  compilation  of  the  Commission’s  Privacy  Act  systems  of  records 
was  most  recently  published  at  41  FR  42170  (September  24,  1976). 
Since  that  publication,  the  following  amendments  to  those  systems  of 
records  have  been  made: 

1.  The  “routine  use’’  provision  of  system  EEOC-3,  Charge  of 
Discrimination  Case  Files,  was  amended  to  provide  for  a  limited 
disclosure  to  Congressional  offices  (41  FR  46061,  October  19,  1976); 

2.  Additional  “routine  uses’’  were  adopted  for  systems  EEOC-1,  2 
and  4-13  (42  FR  69,  January  3,  1977).  The  additional  “uses”  generally 
provide  for  disclosures  from  these  systems  of  records  to  Federal,  State 
and  local  law  enforcement  agencies  and  to  the  General  Services 
Administration  in  connection  with  services  provided  to  the  Commis¬ 
sion; 

3.  Notice  of  proposed  amendments  to  Privacy  Act  systems  EEOC-8 
(re-titled  “Employee  Travel  and  Reimbursement  Records’’)  and 
EEOC- 13  (re-titled  “Employee  Performance,  Effectiveness  and  Eval¬ 
uation  System*0  was  published  at  42  FR  8359  February  9,  1977).  These 
amendments  are  adopted  in  final  form  upon  this  publication; 

4.  Additional  “routine  uses”  were  adopted  for  system  EEOC-7, 
Employee  Pay  and  Leave  Records  (42  FR  69,  January  3,  1977).  The 
additional  “uses”  generally  provided  for  disclosure  in  providing  a  copy 
of  an  employee’s  Department  of  the  Treasury  Form  W-2,  Wage  and 
Tax  Statement,  to  the  State,  city,  or  other  local  jurisdiction  which  is 
authorized  to  tax  the  employee’s  compensation; 

5.  System  EEOC-1,  Affirmative  Action  Plan  Employee  Data,  was 
cancelled  at  42  FR  21644  (April  28,  1977)  because  such  records  were 
no  longer  being  maintained.  The  designation,  EEOC-1,  is  reserved; 

6.  Notice  of  the  establishment  of  a  new  Privacy  Act  system  of 
records,  EEOC- 14,  Day-Care  Center  Study  Records,  was  published  at 
42  FR  56643  (October  27,  1977); 

7.  Systems  of  records  for  the  Equal  Employment  Opportunity 
Commission  are  current  as  of  April  1,  1978. 

Dates:  Notice  of  this  compilation  is  effective  May  5,  1978. 

For  further  information  contact:  Constance  L.  Dupre,  Associate 
General  Counsel,  Legal  Counsel  Division,  EEOC,  2401  “E”  Street 
NW.,  Washington,  D.C.  20506,  202-634-6460. 

Supplementary  Information:  None. 

Signed  at  Washington,  D.C.,  this  24th  day  of  April,  1978. 

Eleanor  Holmes  Norton, 
Chair. 
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EEOC-1  [Reserved] 

EEOC— 2 

System  name:  Attorney  Referral  List— EEOC 

System  location:  All  district  offices  (see  appendix). 

Categories  of  individuals  covered  by  the  system:  Attorneys. 

Categories  of  records  in  the  system:  Contains  attorneys'  names, 
business  addresses,  telephone  numbers,  and  years  of  experience. 
Some  offices  may  maintain  the  following  additional  information:  (1) 
the  kinds  of  cases  the  attorneys  are  interested  in;  (2)  whether  the 
attorney  will  handle  cases  investigated  by  EEOC;  and  (3)  descrip¬ 
tion  of  cases  handled  for  plaintiffs  and  defendants. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000e-4(g);  44 
U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  EEOC  person¬ 
nel  as  a  source  of  attorneys  to  whom  charging  parties  can  be 
refened  to  handle  the  litigation  of  their  Title  VII  complaints. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acce^ng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  prepared  forms  and  3  inch  by  5  inch  cards. 

Retrievabilily:  Indexed  alphabetically  by  names  of  the  attorneys. 

SafognardK  Access  to  this  system  of  records  is  restricted  to  EEOC 
district  office  personnel  who  have  a  legitimate  use  for  the  information 
contained  therein.  This  system  is  stored  in  a  ffling  cabinet 

Retention  and  disposal:  Maintained  until  the  Commission  is 
notified  that  an  attorney  no  longer  wishes  to  be  included  on  the 
referral  list.  Upon  such  notification,  records  are  destroyed  by 
manual  shredding. 

System  manager(s)  and  address:  The  Distnet  Counsel  at  each 
EEOC  district  office  (see  appendix). 

Notification  procedure:  Inquiries  concerning  this  system  of 
records  should  be  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested;  (I)  full  name  of  the  in¬ 
dividual;  (2)  mailing  address  to  which  reply  should  be  sent. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Attorneys. 

EEOC— 3 

System  name:  Charge  of  Discrimination  Case  Files— EEOC 

System  location:  District  office  where  the  charge  of  discrimina¬ 
tion  was  filed  (see  appendix). 

Categories  of  individuals  covered  by  the  system:  Any  aggrieved  in¬ 
dividuals  who  charge  that  an  unlawful  employment  practice  within 
the  meaning  of  Title  VII  of  the  Civil  Rights  Act  of  1964,  as 
amended,  has  been  committed  by  an  employer,  employment  agen¬ 
cy,  labor  organization  or  joint  labor-management  apprenticeship 
committee. 

Categories  of  records  in  the  system:  Grievance  filed  by  charging 
party  alleging  discrimination,  original  communication,  perfected 
charge,  amended  charge,  copy  of  deferral  letter  to  state;  communi¬ 
cation  requesting  assumption  of  jurisdiction;  receipt  for  copy  of 
charge;  receipt  for  notification  of  charge;  analysis  of  deferral  agen¬ 
cy  action  or  nonaction;  charging  party's  statements  and  affidavits; 
report  of  initial  and  exit  interviews;  follow-up  letter  from  charging 
party;  statements  and  affidavits  of  charging  party's  witnesses, 
statement  of  respondent  and  respondent's  witnesses;  respondent's 
statement  of  position;  correspondence  and  documentation  related 
thereto;  do<:umentary  evidence  gathered  from  respondent  such  as 
charging  party's  records  of  jobs  and  earnings,  records  of  jobs  and 
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earnings  of  co-workers,  seniority  list,  job  titles  and  an  analysis  of 
such  documents;  affidavits  or  statements  of  any  additional  wit¬ 
nesses  interviewed  and  copies  of  any  documents  submitted  by 
them;  observations  made  on  a  tour  of  respondent's  facilities,  or¬ 
ganizational  charts,  diagrams,  summaries  of  comments  made  by 
employees  regarding  work  facilities,  EEO  data,  EEO  Report  forms; 
community  background  data  such  as  racial  and  ethnic  composition, 
education  level  by  minority  group  status  and  sex,  average  income 
by  minority  status  and  sex,  and  history  of  employment  relation¬ 
ships,  collective  bargaining  agreements  when  relevant  to  the  issue 
and  related  supplements  or  modifications  to  the  contracts,  copies  of 
any  subpoenas  issued,  and  any  petitions  to  modify  or  revoke;  co¬ 
pies  of  any  temporary  restraining  orders  issued  to  seek  preliminary 
relief  in  the  case;  investigator's  notices  and  analysis  of  data;  Deci¬ 
sions  and  Letters  of  Determination;  conciliation  agreements;  state¬ 
ments  or  affidavits  of  additional  witnesses  contacted  in  connection 
with  the  investigation  made;  and  any  additional  evidence  gathered 
during  the  course  of  the  investigation. 

Authority  for  maintenance  of  the  system:  S  U  S  C  :tOI,  42  U  S.C 
2000e-5,  -8,  and  -9;  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  purpose  of  this 
system  of  records  is  to  provide  for  the  federal  prohibition  agianst 
employment  discrimination  in  the  private  and  public  sector  based 
on  race,  color,  religion,  sex  or  national  origin.  The  records  are  the 
official  file  to  be  utilized  by  authorized  EEOC  personnel,  including 
investigators,  conciliators,  attorneys,  research  assistants  and 
analysts.  Commissioners,  Compliance  personnel  and  Regional  and 
District  Directors,  in  maldng  an  official  determination  regarding  the 
validity  of  the  charge  of  discrimination  and  as  supportive  material 
for  any  cases  which  are  subsequently  conciliated,  or  litigated  by  the 
EEOC  or  the  Department  of  Justice.  Other  uses  include  the  follow¬ 
ing:  (I)  to  conduct  compliance  reviews  with  local,  state  and  federal 
agencies,  such  as  the  Office  of  Federal  Contract  Compliance,  De¬ 
partment  of  Justice,  Department  of  Labor,  Office  of  Revenue  Shar¬ 
ing  of  the  Treasury  Department,  Law  Enforcement  Assistance  Ad¬ 
ministration,  and  other  federal  ^encies  as  mav  be  appropriate  or 
necessary  to  carrying  out  the  Commission’s  functions  under  the 
Title  (See  42  U.S.C.  2000e-4(g)(l).  8(b)  and  (d);  (2)  sharing  informa¬ 
tion  contained  in  these  records  with  state  and  local  agenices  ad¬ 
ministering  state  or  local  fair  employment  practices  laws  (See  42 
U.S.C.  2000e-4(gKI),  8(b)  and  (d);  (3)  sharing  information  in  case 
files  with  the  following  person(s)  in  contemplation  of  or  in  connec¬ 
tion  with  Title  VII  litigation; 

(a)  Charging  Parties  and  their  attorneys; 

(b)  Aggrieved  persons  in  case  files  involving  Commissioner 
Charges  and  their  attorneys  provided  that  such  persons  have  been 
notified  of  their  status  as  aggrieved  persons  pursuant  to  section 
1601.25(c)  of  the  Commission V  Procedural  Regulations; 

(c)  Persons  or  organizations  filing  on  behalf  of  an  aggrieved  per¬ 
son,  provided  that  the  aggrieved  person  has  given  written 
authonzation  to  the  person  who  filed  on  his  or  her  behalf  to  act  as 
the  aggrieved  person's  agent  for  this  purpose  and  their  attorneys; 

(d)  Employees  of  Commission-funded  groups  such  as  the  Mex- 
ican-American  Legal  Defense  and  Education  Fund  and  Lawyer's 
Committee  for  Civil  Rights  Under  Law  for  the  purpose  of  review¬ 
ing  information  in  case  files  to  determine  the  appropriateness  of 
referral  to  private  attorneys  as  a  service  to  charging  parties,  pro¬ 
vided  that  the  Commission-funded  group  is  reviewing  the  informa¬ 
tion  at  the  request  of  the  charging  party; 

(e)  Respondents  and  their  attorneys,  provided  that  the  charging 
party  or  aggrieved  person  has  filed  suit  under  Title  VII;  and  (4) 
cooperating  with  pnvate  Title  VII  litigants  and  prospective  Title 
VII  litigants  by  allowing,  w’hen  requested,  access  to  information  in 
other  case  files  involving  the  same  respondent,  provided  that  the 
information  in  the  other  case  files  is  relevant  or  material  to  the 
private  litigant's  case. 

Disclosure  of  the  status  of  the  processing  of  a  charge  of  employment 
discrimination  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  tape  and  computer  print-outs. 

Retrievability:  Cross-indexed  by  charging  party  name,  respondent 
name,  and  charge  number;  may  be  retrieved  by  any  of  the  above 
three  indexes. 

Safeguards:  Records  are  handled  by  authorized  personnel  of  the 


Equal  Employment  Opportunity  Commission  and  others;  see  rou¬ 
tine  uses.  Premises  are  locked  when  authorized  personnel  are  not 
on  duty.  Periodic  security  checks  and  emergency  planning. 

Retention  and  disposal:  Case  files  which  are  received  in  the  Of¬ 
fice  of  Compliance  and  the  Office  of  General  Counsel  are  returned 
to  their  respective  field  offices.  Files  are  retired  to  Federal  Records 
Center  one  year  after  the  year  of  the  last  action,  including  action  in 
the  federal  courts  or  the  last  compliance  review  (the  final  report 
submitted  by  the  respondent  after  conciliation  to  indicate  com¬ 
pliance);  destroyed  after  three  additional  years,  except  landmark 
cases,  which  are  retained. 

System  manager(s)  and  address:  District  Director  of  the  field  of¬ 
fice  where  charge  was  filed 

Systems  exempted  from  certain  provisions  of  the  act:  System  is  ex¬ 
empt  under  5  U.S.C.  552a(k)(2). 

EEOC— 4 

System  name:  Commissioners'  Biographical  File— EEOC 

System  location:  Office  of  Congressional  Affairs,  Equal  Employ¬ 
ment  Opportunity  Commission,  2401  E  Street,  N.  W.,  Washington, 
D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Commissioners  of  EEOC. 

Categories  of  records  in  the  system:  Includes  name,  date  and  place 
of  birth,  education  and  employment  histories.  Congressional  confir¬ 
mation  hearing  transcript,  speeches,  and  publications. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  the 
Office  of  Congressional  Affairs  to  answer  public  and  Congressional 
inquiries  regarding  EEOC  Commissioners. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  paper. 

Retrievability:  Indexed  alphabetically  by  last  name  of  the  Com¬ 
missioner. 

Safeguards:  Stored  in  standard  file  cabinets.  Available  to  office 
employees  and  Commissioners. 

Retention  and  disposal:  Maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Congressional 
Affairs,  Equal  Employment  Opportunity  Commission,  2401  F 
Street,  N.  W.,  Washington,  D.  C.  20506. 

Notification  procedure:  Inquiries  con^reming  this  system  ol 
records  should  be  addressed  to  the  system  namager.  All  inquiries 
should  furnish  the  full  name  of  the  individual,  and  the  mailing  ad¬ 
dress  to  which  the  reply  shi)uld  be  mailed. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  Above. 

Record  source  categories:  The  Commissioner  to  whom  the  record 
pertains,  publications,  and  original  data  generated  by  the  Commis¬ 
sion. 

EEOC— 5 

System  name:  Correspondence  and  Congressional  Inquiries — EEOC 

System  location:  Office  of  Congressional  Affairs,  Equal  Employ 
ment  Opptirtunity  Commission,  2401  E  Street,  N.  W.,  Washington, 
D.  C.  20506. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  EEOC  employees,  charging  parties,  members  of  the  general 
public. 

Categories  of  records  in  the  system:  Includes  name  of  inquiring  in¬ 
dividuals  and  information  submitted  by  them;  date  inquiry  received; 
date  response  due;  to  whom  inquiry  assigned;  date  response  sent 
out;  issue  raised  in  the  inquiry. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  (a)  as  a  control  of 
■  incoming  correspondence,  a  record  file  as  to  the  nature  and  status 
of  the  correspondence,  a  reference  of  assignment  for  outgoing 
response,  a  reference  to  previous  correspondence  on  the  same  sub¬ 
ject;  and  (b)  to  avoid  duplication  of  responses  and  to  assure  a  reply 
to  Congressional  inquiries. 
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Disclosure  may  he  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  loose-leaf  notebooks  and  on  control  slips. 

Retrievability:  Indexed  numerically  by  date  of  incoming  letter  and 
alphabetically  by  name  of  the  inquiring  member  of  Congress  and 
inquiring  party. 

Safeguards:  Stored  in  standard  file  cabinets.  Access  to  the 
records  of  daily  incoming  and  outgoing  correspondence  is  limited  to 
office  employees.  Records  of  these  files  are  stored  in  locked  desk 
drawers. 

Retention  and  disposal:  Retained  for  six  months  after  completion 
of  necessary  action,  then  destroyed  manually.  Material  relating  to 
specific  subjects  becomes  part  of  the  subject's  official  file. 

System  manager(s)  and  address:  Director,  Office  of  Congressional 
Affairs,  Equal  Employment  Opportunity  Commission,  2401  E 
Street.  N.  W.,  Washington.  D.  C.  20506. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Correspondence  from  members  of  Con¬ 
gress  and  their  staffs,  charging  parties,  members  of  the  general 
public,  and  data  generated  within  the  Commission. 

EEOC -6 

System  name:  Employee  Alcoholism  and  Drug  Abuse 
Records — EEOC 

System  location:  Equal  Employment  Opportunity  Commission, 
2401  E  Street,  N.  W.,  Washington,  D.  C.  20506,  regional  and  dis¬ 
trict  offices  and  regional  litigation  centers  (see  appendix). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  EEOC. 

Categories  of  records  in  the  system:  Contains  information  relating 
to  individuals  who  are  referred  to  the  Public  Health  Service,  other 
agency  operating  health  facilities,  alcoholic  and  drug  abuse  treat¬ 
ment  and/or  rehabilitation  centers,  and  private  physicians. 

Authority  for  maintenance  of  the  system:  5  U.SC.  301;  5  D  S  C. 
7901, 42  u  s  e.  218;  44  U  S  C.  3%(a»;  29  CFR  1510;  45  CFR  57.1  et 
seq.;  38  Federal  Register,  Part  1401,  CSC  FPM  Letters  No.  792-6 
and  -7;  Bureau  of  the  Budget  Circular  A-68.  August  28,  1964,  Bu¬ 
reau  of  the  Budget  Circular  A-72.  June  IK,  l%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized  per¬ 
sonnel  of  the  EFOC  Headquarters,  regional  and  district  offices, 
personnel  division  upon  the  individual's  request;  by  governmental 
personnel  for  purptises  of  attaining  benefits;  for  disclosure  in  con¬ 
nection  With  judicial  or  administrative  priKecdings;  for  disclosure 
to  medical  personnel  to  meet  a  medical  emergency;  for  disclosure 
to  qualified  personnel  for  purposes  of  research,  audits,  or  program 
evaluation,  for  disclosure  of  a  minor  patient  to  his/her  parents 
under  the  guidelines  set  forth  in  21  Cl  R,  Part  140 

Disclosure  may  be  made  to  a  congiessional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  prat  tiers  for  storing,  retrieving,  a«'ces.stng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  the  names  of  the  persons  on  whom 
they  are  maintained 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  HM  In¬ 
dividual  health  record  card:  six  years  after  last  entry.  Log  of  visit 
to  facility:  if  summarized,  three  months  after  last  entry;  if  not  sum¬ 
marized.  two  years  after  last  entry.  Health  record  case  files,  related 
forms,  correspondence  and  papers  which  document  employee  medi¬ 
cal  history  except  pre-employment  health  qualification  placement 
records,  disability  retirement  exams,  and  fitness  for  duty  examina¬ 
tions  which  become  a  part  of  the  (3PF  (Standard  Form  66)  upon 
separation,  are  maintained  for  a  period  of  six  years  after  date  of 
last  entry. 


System  manager(s)  and  address:  Director  of  Personnel,  Equal  Em¬ 
ployment  Opportunity  Commission.  2401  E  Street,  N.  W.,  Washing¬ 
ton,  D.  C.  20506,  District  and  Regional  Directors,  and  Regional  At¬ 
torneys,  EE(X.'  district  and  regional  locations  (see  appendix). 

Notification  procedure:  Individuals  who  have  been  referred  to 
PHS,  or  other  agency  operating  health  facilities  are  aware  of  that 
fact  and  any  inquiries  concerning  this  system  should  be  addressed 
to  the  Director  of  Personnel,  headquarters,  or  the  District  or  Re¬ 
gional  Directors  and  Regional  Attorneys  at  the  district  and  regional 
locations  where  individual  is  currently  employed.  Individuals  should 
provide  their  full  name,  date  of  birth  and  social  secunty  number. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  private  physicians;  medical  institutions;  Veterans  Administra¬ 
tion  benefits  program;  office  of  workers’  compensation  programs, 
pay  and  leave  allowance  cards;  health  benefits  records  system, 
CSC  personnel  management  evaluation  and  audit  record  system 

EEOC— 7 

System  name:  Employee  Pay  and  Leave  Records— F>1(K' 

System  location:  All  locations  listed  in  appendix. 

Categories  of  individuals  covered  by  (he  system:  Current  and 
former  employees  of  EEOC. 

Categories  of  records  in  the  system:  Time  and  attendance  cards 
and  forms;  leave  records  (employee  name,  branch  or  office,  pay 
period  ending,  leave  and  overtime  used  during  the  pay  period), 
requests  for  leave  (earned  or  advance)  or  leave  of  absence, 

requests  for  and  authorization  of  overtime;  annual  attendance 

record  (indicates  name,  social  security  number,  service  computa¬ 
tion  date,  hours  and  dates  worked  and  taken  as  leave,  pay  plan,  sa¬ 
lary  and  occupation  code,  grade,  leave  earned  and  used);  bond  is¬ 

suance  and  bond  balance. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  44  U  S  C. 
396(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  used  by 
authorized  EEOC  personnel  to  keep  a  daily  record  of  leave  and 
overtime  acquired  and  used;  as  a  basis  for  maintaining  an  em¬ 
ployee's  official  time  card,  and  as  a  counseling  aid  for  employees 
and  to  assist  in  evaluating  an  employee's  performance. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Routine  uses  of  records  maintained  in  this  system  include  providing 
a  copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Sutement,  to  the  State,  city,  or  other  local  jurisdiction 
which  is  authorized  to  tax  the  employee’s  compensation.  The  record 
vivill  be  provided  in  accordance  with  a  withholding  agreement  between 
the  State,  city,  or  other  local  jurisdiction  and  the  Department  of 
Treasury  pursuant  to  S  U.S.C.  5516,  3517,  or  3320,  or  in  the  absence 
thereof,  in  response  to  a  written  request  from  an  appropriate  official  of 
the  taxing  jurisdiction  to  the  Chairman.  *1116  request  must  include  a 
copy  of  the  applicable  statute  or  ordinance  authorizing  the  taxation  of 
compensation  and  should  indicate  whether  the  authority  of  the  juris¬ 
diction  to  tax  the  employee  is  based  on  place  of  residence,  place  of 
employment,  or  both. 

^rsuant  to  a  withholding  agreement  between  a  city  and  the  Depart¬ 
ment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city  tax 
withholding  certificates  shall  be  furnished  the  city  in  response  to  a 
written  request  from  an  appropriate  city  official  to  the  Chairman. 

In  the  absence  of  a  withholding  agreement,  the  social  security 
number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  social  security  number,  in  accordance  with 
Section  7  of  the  Privacy  Act,  5  U.S.C.  532a,  Pub.  L.  93-579. 

Records  maintained  in  this  system  may  be  disclosed,  as  necessary,  to 
employees  of  the  Educational  Systems  Corporation  for  research  pur¬ 
poses  only  to  study  the  effects  of  providing  day-care  services  on  the 
job  productivity  and  worker  satisfaction  of  Commission  employees. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .Stored  on  prepared  forms  and  on  punched  and  un¬ 
punched  cards. 
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Retrievability:  Indexed  alphabetically  by  name,  stK'ial  security 
number,  and/or  chronologically  by  event  and  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  suc'i  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  tiisclosure.  Files  are 
stored  in  standard  cabinets,  safes  and  secured  rooms. 

Retention  and  disposal:  Maintained  from  three  months  to  one 
year.  They  are  then  manually  destroyed. 

System  manager<s)  and  address:  Director  of  each  Commission  Of* 
fice  or  Division  at  headquarters;  Regional  anu  District  Directors 
(see  appendix). 

Notification  procedure:  Employees  of  the  Commission  wishing  to 
know  whether  information  about  them  is  maintained  in  this  system 
of  records  should  address  inquiries  to  the  Director  of  the  Office  or 
Division  where  employed  or  to  the  District  or  Regional  Director  if 
employed  at  a  field  installation  (see  appendix).  Former  employees 
separated  from  the  Commission  and  no  longer  in  the  federal  service 
should  address  all  inquiries  to  the  National  Personnel  Records 
Center,  Oeneral  Services  Administration,  III  Winnebago  Street,  St. 
Louis,  Missouri  63118.  The  individual  should  pn>vide  his  or  her  full 
name,  date  of  birth,  social  security  number  and  mailing  address. 

Record  access  procedures:  Same  as  the  abiwe. 

Contesting  record  procedures:  Same  as  the  above 

Record  source  categories:  Official  personnel  folders,  data  sub¬ 
mitted  by  employees,  and  data  submitted  by  the  offices  where  the 
individuals  are  or  were  employed. 

EEOC— 8 

System  name:  Employee  Travel  and  Reimbursement  Records 

System  location:  EECX^  Headquarters,  2401  E  St.,  N.W.,  Washing¬ 
ton.  D.C.  20S06 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
EEOC  employees 

Categories  of  records  in  the  system:  Includes  travel  orders,  records  Of 
travel  advances,  amounts  owed  the  agency  by  employees  for  travel 
and  other  purposes,  amounts  payable  to  the  employee  for  travel  and 
other  purposes,  payments  made  to  the  employees  for  travel  and  other 
reimbursable  transactions  and  a  record  of  the  difference  between  the 
cost  of  official  travel  as  estimated  in  the  travel  order  and  the  amount 
actually  expended  by  the  employee. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a.  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses:  Used  by  authorized  personnel  in 
the  Financial  Services  Division  at  headquarters  as  a  record  of  planned 
and  completed  travel  expenses;  as  a  justiffcation  of  government  travel 
disbursements;  and  to  record  accounts  receivable  from  and  payable  to 
the  government  for  accounts  advanced  to  the  employee  or  ow^  to  the 
employee  for  official  travel  and  other  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tape. 

Retrievability:  Indexed  by  an  assigned  employee  code. 

Safeguards:  Access  to  any  information  maintained  therein  is  limited 
to  employees  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  for  the  current 
fiscal  year  and  two  preceding  fiscal  years.  They  are  then  retired  to  the 
Federal  Records  Crater. 

System  managerfs)  and  address:  Chief,  Financial  Services  Division, 
EEOC,  2401  E  Street,  N.W.,  Washington,  D.C.  20506. 

Notification  procedure:  Inquiries  concerning  this  system  of  records 
should  be  addressed  to  the  System  manager.  It  is  necessary  to  furnish 
the  following  information  (1)  name  (2)  social  security  number  (3) 
mailing  qddress  to  which  the  response  is  to  be  sent. 


Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Bills,  receipts,  and  claims  presented  by 
employees  and  original  data  generated  by  the  Commission. 

EF.OC— 9 

System  name:  Labor-Management  Negotiated  Agreements— FEOC 

System  location:  Equal  Employment  Opportunity  Commission, 
2401  E  Street,  N.  W..  Washington,  D.  C.  20506.  Regional  and  dis¬ 
trict  offices. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  EEfK’. 

Categories  of  records  in  the  system:  ('ontains  information  or  diKU- 
ments  relating  to  the  Commission's  labor-management  relations 
program,  including  information  and  decisions  by  the  Department  of 
I.alHir,  -  Impasses  Panel,  and  Federal  Labor  Relations  Council. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  5  U.S.C. 
7001;  44  U.S.C.  396(a);  Lloyd-I.aFollette  Act  of  1912;  Executive 
Order  11491,  as  amended.  5  CFR  7|  1  101-71 1 .102. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  .such  uses:  Used  by  authorized 
EF.OC  personnel  to  respond  to  inquiries  or  requests  from  parties  to 
the  negotiated  agreement;  inquiries  from  other  federal  agencies;  a 
court  subpoena  or  to  refer  to  a  District  Court,  requests  by  parties 
having  standing  under  Executive  Order  11491,  as  amended;  and  in  a 
priKecding  authorized  by  Executive  Order  1 1491,  as  amended. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  binders,  and  on  index  cards. 

Retrievability:  Indexed  by  subject  matter  and  the  names  of 
parties  involved. 

Safeguards:  Limited  to  individuals  whose  official  duties  require 
access  and  the  parties  having  a  standing  in  a  particular  labor- 
management  proceeding. 

Retention  and  disposal:  Maintained  up  to  five  years  and  sent  to 
the  National  Archives. 

System  manager(s)  and  address:  Director  of  Personnel,  Equal  Em¬ 
ployment  Opportunity  Commission,  2401  E  Street.  N.  W.,  Washing¬ 
ton,  D.  C.  20506.  District  and  Regional  Directors  at  regional  and 
district  offices  (see  appendix). 

Notification  procedure:  Employees  and  former  employees  of 
EEOC  wishing  to  know  whether  information  about  them  is  main¬ 
tained  in  this  system  of  records  should  address  inquiries  to  the 
Director  of  Personnel,  at  the  above  address,  if  they  are  or  were 
employed  at  headquarters,  Washington,  D.  C.  or  to  the  District  and 
Regional  Directors  at  the  installation  where  the  individual  is  or  was 
employed  (see  appendix).  The  individuals  should  provide  their  full 
name,  date  of  birth  and  social  security  number. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  members  of  the  bargaining  unit;  EEOC  officials  whose  offi¬ 
cial  duties  require  access  to  the  records;  authorized  officials  from 
the  Department  of  Labor,  Civil  Service  Commission,  Federal 
Mediation  and  Conciliation  Service,  Federal  Labor  Relations  Coun¬ 
cil.  Federal  Service  Impasses  Panel,  and  other  third  parties  to 
disputes  resolution,  including  arbitrators;  other  federal  agencies 
having  a  standing  in  the  Commission’s  dispute  or  requesting  infor¬ 
mation;  research  groups;  courts  and  information;  research  groups; 
courts  and  litigation;  the  Congress  upon  request. 

EEOC— 10 

System  name:  Voluntary  Programs  Skills  Bank— EEOC 

System  location:  Office  of  Voluntary  Porgrams,  Equal  Employ¬ 
ment  Opportunity  Commission,  2401  E  Street,  N.  W.,  Washington, 
D.  C.  20506. 

Categories  of  individuals  covered  by  the  sydem:  Members  of  the 
general  public  and  employees  of  the  federal  government  who  have 
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voluntarily  submitted  resumes  or  statements  of  personal  qualifica 
tions  for  inclusion  within  the  skills  bank. 

Categories  of  records  in  the  system:  Includes  name,  address,  date 
of  birth,  education,  employment  history,  nilitary  and  criminal 
histories,  special  qualifications,  voting  residence,  social  security 
number,  letters  of  recommendation,  etc. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000c-4<g);  44 
U.S.C.  396<a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized 
FEOC  personnel  in  the  Office  of  Voluntary  Programs  for  technical 
aid  to  employers  requesting  Commission  assistance  in  an  effort  to 
engage  in  a  remedial  action  program;  assistaiKe  to  individuals  seek¬ 
ing  employment,  referrals  for  employment. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  irf  records  in  the  system: 

Storage: -Submitted  data  stored  on  paper  and  punch  cards. 

Retrievahility:  Indexed  by  names  of  individuals,  skills  and  qualifi¬ 
cations. 

Safeguards:  Maintained  by  authorized  personnel  only  and  when 
not  in  use  kept  in  locked  file  cabinet. 

Retention  and  disposal:  System  kept  indefinitely  and  updated  an¬ 
nually.  When  data  is  disposed  of  it  is  manually  shredded. 

System  manager(s)  and  address:  Director,  Office  of  Voluntary 
Programs.  Equal  Employment  Opportunity  Commission,  2401  E 
Street,  bl.  W.,  Washington.  D.  C.  20506. 

Notification  procedure:  Individuals  who  have  submitted  resumes 
or  statements  of  personal  qualifications  are  aware  of  the  record  on 
themselves  maintained  by  the  Commission.  They  may,  however, 
contact  the  system  manager  regarding  the  existence  of  such  records 
pertaining  to  them.  The  ^uest  should  include  the  full  name,  date 
and  place  of  birth  of  the  individual  and  social  security  number. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

EEOC-Il 

System  name:  Corresp»>ndence  File— EEOC 

System  location:  Seattle  District  Office  and  Chicago  District  Of¬ 
fice  (See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Charging  parties, 
applicants  for  employment  and  meml^rs  of  the  general  public. 

Categories  of  records  in  the  system:  Includes  name  of  inquiring  in¬ 
dividuals  and  information  submitted  by  them;  date  inquiry  received; 
date  response  sent  out,  issue  raised  in  the  inquiry  ;  to  whom  inquiry 
assigned. 

Authority  for  maintenance  of  the  system:  44  U.S  C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  (a)  as  a  control  of 
incoming  correspondence,  a  record  file  as  to  the  nature  and  status 
of  the  correspondence,  a  reference  of  assignment  for  outgoing 
response,  a  reference  to  previous  correspondence  on  the  same  sub¬ 
ject;  and  (b)  to  avoid  duplication  of  responses  and  to  assure  a  reply 
to  all  those  who  have  sent  inquiries  to  this  office. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  in  file  folders. 

Retrievahility:  This  system  is  indexed  numerically  by  date  of 
inquiry  and  alphabetically  by  name  of  inquirer  for  each  yearly 
quarter. 


Safeguards:  The  files  are  stored  in  locked  file  cabinets.  Access  to 
the  files  is  limited  to  office  employees. 

Retention  and  disposal:  Retained  for  one  (1)  year  after  completion 
of  necessary  action,  then  destroyed  manually. 

System  managerfs)  and  addrea:  Director,  Seattle  District  Office. 
Equal  Employment  Opportunity  Commission.  Times  Square  Build¬ 
ing,  4th  Floor,  414  Olive  Way,  battle,  Washington  98101. 

Notification  procedure:  Inquiries  concerning  this  system  of 
records  should  m  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested;  (I)  full  name  of  the  in¬ 
dividual  ,  (2)  mailing  address  to  which  reply  should  be  mailed,  (3) 
date(s)  of  correspondence. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence  from  charging  parties, 
applicants  for  employment  and  the  general  public. 

EEOC— 12 

System  name:  Officials'  Biographical  File  —  EEOC 

System  location:  Office  of  Public  Affairs,  Equal  Employment  Op¬ 
portunity  Commission,  Columbia  Plaza.  2401  E  Street.  N.  W., 
Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
EEOC  officials. 

Categories  of  records  in  the  system:  Includes  name,  date  and  place 
of  birth,  education  and  employment  histories,  job  duties,  past  ex¬ 
periences. 

Authority  lor  maintenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  the 
Office  of  Public  Affairs  to  answer  public  inquiries  regarding  EEOC 
officials. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  in  file  folders. 

Retrievahility:  This  system  is  indexed  alphabetically  by  last  name 
of  official. 

Safeguards:  The  files  are  stored  in  a  standard  file  cabinet  which 
is  available  to  office  employees. 

Retention  and  disposal:  Maintained  indefinitely. 

System  manageris)  and  address:  Director.  Office  of  Public  Af¬ 
fairs,  Equal  Employment  Opportunity  Commission,  2401  E  Street. 
N.  W..  Washington.  D  C.  20506. 

Notification  procedure:  Inquiries  concerning  this  system  of 
records  should  be  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested:  (I)  full  name  of  the  in¬ 
dividual,  (2)  mailing  address  to  which  reply  should  be  mailed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  official  to  whom  the  information 
pertains. 

EEOC— 13 

System  name:  Employee  Performance,  Effectiveness  and  Evaluation 

System. 

System  location:  Dallas  Regional  Office  and  District  Offices  within 
the  Dallas  Region  [See  office  addresses  at  40  F.R.  39222,  August  27, 
1975.1 

Categories  of  individuals  covered  by  the  system:  Equal  Employment 
Specialists  employed  within  the  Dallas  Region. 

Categories  of  records  in  the  system:  Names  of  employees,  dates  of 
evaluations,  file  numbers  of  compliance  files  evaluated,  and  categoriza¬ 
tion  and  description  of  any  errors  or  deficiencies  in  the  investigation  or 
conciliation,  job  title  and/or  grade,  and  tabulation  of  units  of  work 
completed,  and  quality  control  data. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101 
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Routine  uses  of  records  nnintained  in  the  s>'steai,  indnding  categories 
of  users  and  the  purposes  of  snch  uses:  Used  by  Dallas  Regional 
Director,  District  Dirrotors  and  Deputy  Directors  of  District  Offices 
within  the  region  for  assignment  making,  for  employee  evaluation  of 
error  patterns,  for  defmition  of  training  needs,  and  for  identification  of 
problems  which  may  be  corrected  by  changing  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  and  prepared  forms  in  fUe 
folders. 

Retrievability:  This  system  is  indexed  alphabetically  by  the  last  name 
of  employee  or  numerically  by  employee  code. 

Safeguards:  The  files  are  locked  in  file  cabinets  or  stored  in  desk 
drawers.  Access  is  limited  to  Commission  employees  whose  official 
duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  two  years  after 
preparation  or  until  completion  of  any  grievance,  complaint,  award,  or 
other  action,  adverse  or  otherwise,  which  may  require  their  retention 
for  longer  than  two  years.  They  are  then  destroyed. 

System  manageKs)  and  address:  Director,  Dallas  Regional  Office  and 
Directors  of  the  District  Offices  within  the  Dallas  Region  (See  address¬ 
es  of  offices  published  at  40  F.R.  39222,  August  27,  1975.) 

Notification  procedures:  Inquiries  concerning  this  system  of  records 
should  be  addressed  to  the  system  manager.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested;  (1)  the  full  name  of  the  individual  (2)  the  district 
office  where  the  individual  u  or  was  employed;  (3)  social  secnrity 
number;  (4)  the  address  to  which  the  response  should  be  sent. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Work  units  are  submitted  by  employees. 
Analyses  are  made  of  employees’  and  supervisors’  performance  by 
supervisors  and  District  Director,  respectively. 

EEOC-14 

System  name:  Day  Care  Center  Study  Records 

System  location:  Educational  Systems  Corporation,  I71t  N 
Street,  N.W..  Washington.  D  C.  20036 

Categories  ol  individuals  covered  by  the  system:  la  this  system  wil 
be  maintained  information  on  those  persons  and  their  children  who 
participate  in  the  EEOC's  day-care  center  study  program.  An  op> 
portunity  to  participate  in  this  program  wfll  be  offered  to  current 
EEOC  employees  stationed  at  the  EEOC's  Headquarters  Office 
.md  the  Washington  Dislnct  Office.  In  addition,  employees  of  other 
federal  agencies  who  are  stationed  within  the  EEOC's  Headquar* 
ten  Office  building.  2401  E  Street,  N  W.,  Washington,  D  C.,  will 
olso  be  offered  an  opportunity  to  enroll  their  chddren  in  the  day* 
care  program. 

Categories  of  records  in  the  system:  Records  wilt  he  maintained  on 
three  caiegunes  of  individuals  as  described  below  (I)  Only  EEOC 
Headquarters  employees  are  participating  in  the  study  aspect  of  the 
day-care  program  As  to  them,  the  following  information  will  be 
riainiained  F.mplovee  name.  a;ie  sex.  ethnic  caifgorv.  educilion, 
holiness  and  residential  address  and  letephone  number,  erade  level, 
ye.us  in  grade,  records  of  interviews  with  ihem  reganling  their  i;n* 
pressions  of  |Ob  satisfaction  and  produciiviiy.  records  on  inter¬ 
views  with  them  regarding  their  impressions  of  the  d.iv-care  pro¬ 
gram.  and  Iheu  time  and  attendance  records.  (2)  EEOC  employees 
at  the  Washington  Disinci  Office  and  ernploveet  of  other  federal 
agencies  stationed  wuhin  the  EFOC  Headquarters  Office  building. 
2401  E  Street,  N  W..  Wastungion.  DC.,  will  he  alU>wed  to  enrnU 
Iheir  children  in  the  day-care  program,  however,  they  will  not  par¬ 
ticipate  m  the  tub  productiviiv  and  satisfaction  study  aspect  of  the 
program  As  to  these  persons,  the  following  information  wil  be 
maintained  Employee  name,  age  sex.  ethnic  category,  and  busi¬ 
ness  and  residential  address  and  retephnne  number  (3)  With  regard* 
to  the  children  enrolled  in  the  day  care  center  study  program,  the 
following  information  wiU  he  maintained  Name.  age.  sex,  ethnic 
category,  health  certificate  and  records  of  the  educational  develop¬ 
ment  of  participating  children 


Aothority  for  maintenance  of  the  system:  42  U.S.C.  2000e-4(gXS)  and 
12(a);  44  U.S.C.  3101 

Routine  u.scs  nl  rerords  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses;  The  information  col¬ 
lected  for  and  maintained  in  *his  system  will  he  used  for  iwo  pur¬ 
poses  (I)  the  Identifying  information  or*  al!  children  enrolled  in  the 
program,  and  their  parents,  will  oe  used  lor  general  record  keeping 
purposes;  (2)  the  information  oMamed  from  EEOC  Headquarters 
personnel  who  are  participating  in  (be  study  aspect  of  the  program 
will  be  used  for  research  purposes  only  to  study  the  effects  of 
providing  day-care  services  on  the  job  productivity  and  worker 
satisfaction  of  the  participants  The  information  ikilf  be  disclosed, 
as  necessary ,  to  cmplovees  of  Educational  Systems  Corporation, 
which  IS  conducting  the  study  Commission  employees  will  have  ac¬ 
cess  to  the  information  obtained  only  in  aggregate  form 

Policies  and  practices  (nr  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Stored  on  compuiei  tape,  computer  print-outs  and  letter 
sized  paper 

Retrievability;  Indexed  numencally  by  assigned  employee  code 
and  alphabetically  by  employee  name 
Safeguards;  Stored  in  standard  file  cabinets  and  on  computer 
tapes  and  pnnt-outs.  Access  is  limited  per  routine  use  described 
above. 

Retention  and  disposal:  Retained  for  one  year  and  then  manually 
destroyed  individual  identifiers  will  he  obliierated  by  the  Educa¬ 
tional  Systems  Corporation  prior  to  (he  transfer  of  the  study 
records  to  the  EEOC. 

System  managers)  and  addreso:  Director.  Office  of  Planning, 
Research  and  Systems,  Equal  Employment  Opponunity  Commis¬ 
sion.  2401  E  Street.  N  W  ,  Washington.  DC  20506. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  AD  inquiries  should 
furnish  the  full  name  of  the  individual  and  mailing  address  to  which 
the  reply  should  be  sent.  (See  EEOC  Privacy  Act  Regulations,  29 
CFR  Part  1611.) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories;  Information  maintained  ia  this  system 
will  be  obtained  from  the  individual's  time  ami  attcndnace  records 
and  from  the  individuals  Ihemselv-s 

Appendix  A 

ATLANTA  REGION 
Atlanta  Regional  Office 
Citizens  Trust  Bldg.,  Suite  11.50 
75  Piedmont  Avenue,  N.  E. 

Atlanta.  Georgia  30303 

Atlanta  Regional  Litigation  Center 

1389  Peachtree  Street.  N.  E. 

.Atlanta,  Georgia  30309 
Atlanta  District  Office 
Citizens  Trust  Bldg.  lOth  Floor 
75  Piedmont  Avenue,  N.  E. 

Atlanta,  Georgia  30303 

Birmingham  District  Office 

2121  -  8th  Avenue,  North.  Room  824 

Birmingham,  Alabama  35203 

Charlotte  District  Office 

41 1  North  Tryon  Street,  2nd  Floor 

Charlotte.  North  Carolina  28302 

Jackson  District  Office 

200  E.  Pascagoula  St. 

Petroleum  Bldg,  Sth  Floor 
Jackson,  Mississippi  39201 
Memphis  District  Office 
The  Dermon  1  Bldg.,  Suite  1(X)4 
46  North  Third  Street 
Memphis,  Tennessee  38103 
Miami  District  Office 
Dupont  Plaza  Center 
Suite  414 

3(X)  Biscayne  Boulevard 
Miami.  Florida  33132 
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CHICAGO  REGION 
Chicago  Regional  Office 

230  S.  Dearborn  St. 

Room  2641 

Chicago,  Illinois  60605 

Chicago  Regional  Litigation  Center 

SS  E-Jackson  Blvd. 

Room  1401 

Chicago,  Illinois  60605 
Chicago  District  Office 
Federal  Building,  Room  234 
536  South  Clark  Street 
Chic^o,  Illinois  60605 
Cincinnati  District  Office 
Federal  Building,  Room  7019 
5^  Main  Street 
Cincinnati,  Ohio  45202 
Cleveland  District  Office 
Engineers'  Building,  Room  402 
1 365  Ontario  Street 
Cleveland,  Ohio  44114 
Detroit  District  Office 
Federal  Bldg.  A  Old  Courthouse 

231  W.  Lafayette  St.,  Room  461 
Detroit,  Michigan  48226 
Indianapolis  District  Office 
Federal  Building 

U.S.  Courthouse 
46  East  Ohio  Street,  Room  456 
Indianapolis,  Indiana  46204 
Milwaukee  District  Office 
Veterans  Administration  Bldg. 

342  North  Water  Street,  6th  Floor 
Milwaukee,  Wisconsin  53202 
DALLAS  REGION 
Dallas  Regional  Office 
1100  Commerce  Street,  Room  5A4 
Dallas,  Texas  75202 
Dallas  District  Office 
Corrigan  Tower 
212  N.  SL  Paul 
Dallas,  Texas  75216 
Albuquerque  District  Office 
Western  Blank  Building 
Suite  ISIS 

505  Marquette  Avenue,  N.  W. 
Albuquerque,  New  Mexico  87101 
Houston  District  Office 
Federal  Building,  Room  1101 
2320  LaBranch 
Houston,  Texas  77004 
New  Orleans  District  Office 
Hale  Boggs  Fed.  Bldg. 

300  Camp  Street,  Room  1007 
New  Orleans,  Louisiana  701.30 
San  Antonio  District  Office 
727  E.  Durango,  Suite  B-Wl 
San  Antonio,  Texas  78205 
KANSAS  CITY  REGION 
Kansas  City  Regional  Office 
601  East  12th  Street,  Room  113 
Kansas  City,  Missouri  64106 
Kansas  City  District  Office 
911  Walnut  Street,  Room  500 
Kansas  City,  Missouri  64106 
St.  Louis  District  Office 
1  ISO  Grand 
1st  Floor 

St.  Louis,  Missouri  63101 
NEW  YORK  REGION 
New  York  Regional  Office 
26  Federal  Plaza,  Room  161 S 
New  York,  New  York  10007 
New  York  District  OFfice 
90  Church  Street,  Room  1 301 
New  York,  New  York  10007 
Boston  District  Office 
150  Causeway  Street,  Suite  1000 
Boston,  Massachusetts  021 14 


Buffalo  District  Office 

One  West  Genesee  Street,  Room  1020 

Buffalo,  New  York  14202 

Newark  District  Office 

744  Broad  St. 

Room  S02 

Newark,  New  Jersey  07102 
PHILADELPHIA  REGION 
Philadelphia  Regional  Office 
127  North  4th  Street,  3rd  Floor 
Philadelphia,  Pennsylvania  19106 
Philadelphia  Regional  Litigation  Center 
127  North  4th  Street,  Suite  200 
Philadelphia,  Pennsylvania  19106 
Philadelphia  District  Office 
219  North  Broad  Street,  2nd  Floor 
Philadelphia,  Pennsylvania  19107 
Baltimore  District  Office 
Rotunda  Building,  Room  210 
711  West  40th  Street 
Baltimore,  Maryland  21211 
Pittsburgh  District  Office 
Federal  Building,  Room  2038A 
1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 
Washington  District  Office 
1717  H  Street,  N.  W.,  Suite  400 
Washington,  D.  C.  20006 
SAN  FRANCISCO  REGION 
San  Francisco  Regional  Office 
300  Montgomery  Street,  Suite  740 
San  Francisco,  California  94104 
San  Francisco  Regional  Litigation  Center 
Grosvenor  Plaza,  Suite  1010 
1390  Market  Street 
San  Francisco,  California  94102 
San  Francisco  District  Office 
Grosvenor  Plaza,  3rd  Floor 
1390  Market  Street 
San  Francisco,  California  94102 
Denver  Regional  Litigation  Centei 
1S31  Stout  Street,  6th  Floor 
Denver,  Colorado  80202 
Denver  District  Office 
Columbia  Building,  2nd  Floor 
1845  Sherman  Street 
Denver,  Colorado  80202 
Los  Angeles  District  Office 
3255  Wilihire  Blvd., 

9th  Floor 

Los  Angeles,  California  90015 
Phoenix  District  Office 
201  N.  Central  Ave., 

Suite  1450 

Phoenix,  Arizona  85004 

Seattle  District  Office 

Times  Square  Building,  4th  Floor 

415  Olive  Way 

Seattle,  Washington  98101 

HEADQUARTERS  OFFICES 
EQUAL  EMPLOYMENT  OPPORTUNITY 
COMMISSION 
2401  E  Street,  N.  W. 

Washington,  D.  C.  20506 

OFFICE  OF  THE  CHAIR 

OFFICE  OF  THE  VICE  CHAIRMAN 

OFFICE  OF  THE  COMMISSIONERS 

OFFICE  OF  THE  EXECUTIVE  DIRECTOR 

OFFICE  OF  THE  EQUAL  EMPLOYMENT  OPPORTUNITY 

OFFICE  OF  RESEARCH 

OFFICE  OF  CONGRESSIONAL  AFFAIRS 

OFFICE  OF  PUBLIC  AFFAIRS 

OFFICE  OF  GENERAL  COUNSEL 

OFHCE  OF  POLICY  IMPLEMENTATION 

OFFICE  OF  SYSTEMIC  PROGRAMS 
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OFFICE  OF  GOVERNMENT  EMPLOYMENT 
OFFICE  OF  FIELD  SERVICES 
OFFICE  OF  SPECIAL  PROJECTS  AND  PROGRAMS 
OFFICE  OF  MANAGEMENT  AND  BUIXJET 
OFFICE  OF  ADMINISTRATION 

Appendix  B 

ADDITIONAL  ROimNE  USES  FOR  SVSTEMS  EEOC— 2  AND  4-13 

The  following  “routine  uses”  were  adopted  by  the  Equal  Employ¬ 
ment  Opportunity  Commission  for  systems  EEOC — 2,  and  4-13  at  42 
F.R.  69  (January  3,  1977); 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  “routine  use,”  to  the 
appropriate  agency,  whether  Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regulation 
or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  pertinent 


information  such  as  current  licenses,  if  necessary,  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
any  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract  or  the  issuance  of  a  license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  reporting  of  an  investigation  or  the  issuance  of  a  license,  grant  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  informa¬ 
tion  is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a  griev¬ 
ance,  complaint,  or  appeal  filed  by  an  employee.  A  record  from  this 
system  of  records  may  be  disclosed  to  the  United  States  Civil  Service 
Commission  in  accordance  with  the  agency’s  responsibility  for  evalua¬ 
tion  and  oversight  of  Federal  personnel  management. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  officers 
and  employees  of  the  General  Services  Administration  in  connection 
with  administrative  services  provided  to  this  agency  under  agreement 
with  GSA. 

[FR  Doc.  78-119%  Filed  4-28-78;  11:31  am] 
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Public  Papers  of  the  Presidents 
of  the  United  States 


Annual  volumes  containing  the  public  messages  and  statements, 
news  conferences,  and  other  selected  papers  released  by  the  White 
House. 

\’olumes  for  the  following  years  are  now  available: 


HERBERT  HOO\ ER 


1929 _ 

SI  3.30 

1931 . . 

_ $14.00 

1930 _ 

_ $16.00 

1932-33 _ 

_ $17.25 

HARRY  S 

.  TRUMAN 

1945 _ _ 

_ $11.75 

1949 _ 

_ $11.80 

1916 _ 

_  $10.80 

19.50 _ 

___  $13.85 

1947 _ 

_ $11.15 

1951 _ 

___  $12.65 

1948 _ 

_ $15.95 

1952-53.. . . 

_ $18.45 

DWIGHT  D. 

EISENHOWER 

1953 _ 

. . $14.60 

19.57 _ _ 

_ $14.50 

1954 _ 

_ $17.20 

1958 _ _ 

_ $14.70 

1955 _ _ _ 

_ $14.50 

1959 . . . 

_ $14.95 

1956  _ _ 

_ $17.30 

1960-61.. . . 

_ $16.85 

JOHN  r. 

KENNEDY 

1%1 _ 

_ $14.35 

1962  _ 

$15.55 

1963 _ 

_  $15.35 

LYNDON  B.  JOHNSON 

1963-64  (Book  I). 

_ $1,5  00 

1966  (Book  II) _ 

_ $14.35 

1963-(i4  (Book  II) 

_ $15  25 

1967  (Book  !).._ . 

_ _ $12.85 

1965  (Book  I) _ 

_ $12  25 

1967  (Book  II) _ 

$11.60 

1965  (Book  II) _ 

_ $12.35 

1968-69  (Book  I) . 

$14.05 

1966  (Book  I) _ 

_ $13.30 

1968-69  (Book  II) _ 

_ $12.80 

RICHARD  NIXON 

1969 _ 

__  SI  7. 15 

1972 _ 

$18.55 

1970 _ 

_  $18.30 

1973 _ 

$16.50 

1971 _ 

_  $18.85 

1974  _ 

_ $12.30 

'  GERALD 

R.  ford' 

1974 _ 

_  $16.00 

1975  (Book  D... . 

$13.50 

1975  (Book  II) _ 

_ $13.75 
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